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APPLICATION FORM

Please complete in black ink or typescript
INTERVIEW ARRANGEMENTS

If invited to attend, interviews will be held on Monday 20 June 2022 in Armagh.  
PLEASE NOTE:  All sections must be completed.  Only applications containing all the information which has been sought will be considered.  CVs or additional sheets will not be acceptable.

	POST APPLIED FOR:
	Please return the completed form by 12 noon on 6 June 2022

	Visitor Engagement Officer

	To:  admin@armaghrobinsonlibrary.co.uk
Or by post to:
Assistant Keeper

Armagh Robinson Library
43 Abbey Street

ARMAGH  BT61 7DY
(in an envelope marked: Confidential)


	Surname


	Address


	Mr/Mrs/Miss/Ms/Dr/Other (please indicate)
First Name

	

	National Insurance Number

	

	Do you have the right to work in the UK?

Yes/No


	If Yes, please state your eligibility to work in the UK.

	Contact Telephone Number

	Mobile Telephone Number

	Personal E-mail Address


	


How was the post drawn to your attention?

Armagh Robinson Library         



NIMC Museum Beat

Website/Social Media

Ulster Gazette
                                                Other (please specify)
	SECONDARY SCHOOL EDUCATION QUALIFICATIONS



	SUBJECTS PASSED
	LEVEL OBTAINED
	RESULT
	YEAR

	
	
	
	

	FURTHER EDUCATION


	DEGREE/DIPLOMA/CERTIFICATE
	YEAR OBTAINED
	SUBJECTS TAKEN

	
	
	


	MEMBERSHIP OF PROFESSIONAL OR TECHNICAL BODIES, OR OTHER QUALIFICATIONS



	Details
	Date
	Level/Grade
	By examination YES/NO

	
	
	
	


	DETAILS OF OTHER RELEVANT TRAINING


	


EMPLOYMENT HISTORY

	Present Post: (Job Title)
	

	Name and Address of Present Employer:


	Salary/Wage

	Date of Commencement:


	Reason for Leaving:



	Period of Notice Required:


	Is the post: Full-time / Part-time / Casual

Other* (please specify)
* delete as applicable


Please outline your main duties and responsibilities
	


Please list your previous posts beginning with the most recent.
	NAMe and Address 
of Employer
	Posts held and brief outline of main duties
	Date of Tenure from-to (month and year)
	Nature of Employment  (Full Time, Part Time, CASUAL)

	
	
	
	


	

	Meeting the Criteria

	

	In this section, we would like you to provide information which will aid the shortlisting process.  In each of the sections please state how you meet the particular criteria, giving as much evidence as possible, including relevant dates (as appropriate) and relevant examples.  

Please ensure this section of the form is completed fully and thoroughly to aid selection decision making. 


Possess a degree or equivalent in a subject relevant to the post. 
(75 words maximum)
Experience of working with the public to include: 

customer service, delivery of tours/talks, cash handling, administrative duties, dealing with
complaints. 
(300 words maximum)
IT literate, including the use of Microsoft Word, Excel, PowerPoint, Outlook and the Internet. 

(100 words maximum)
Ability to demonstrate personal skills and attributes, including: communication skills – written and oral, initiative, commitment and self-motivation; professional attitude to work, flexibility to work effectively as part of a team, and presentation skills. 

(300 words maximum)
PLEASE DEMONSTRATE BY WAY OF EXAMPLE HOW YOUR APPLICATION MEETS DESIRABLE SHORTLISTING CRITERION AS DETAILED IN THE JOB SPECIFICATION 

Additional relevant qualifications. 
(150 words maximum)
Experience of working in a library, museum or heritage/visitor attraction. 

(150 words maximum)
A keen interest in the local history of Armagh 

(150 words maximum)

Experience in the use of communications platforms, including Zoom and Microsoft Teams 

(100 words maximum)
Have a creative/artistic ability. 

(100 words maximum)
Knowledge of more than one language. 

(100 words maximum)
Experience of working with children, young people and adults with special needs. 

(150 words maximum)
REFERENCES

	Please Name two referees at least one of whom should have Knowledge of your present work and be in a supervisory/managerial capacity

	(relatives of Armagh Robinson Library staff should not be named as referees)

	Name:

Occupation:

Address:

Postcode:

Telephone Number:
	Name:

Occupation:

Address:

Postcode:

Telephone Number:

	REFEREES WILL ONLY BE CONTACTED IF AN OFFER OF APPOINTMENT IS MADE


CRIMINAL RECORDS

	Do you have any criminal convictions that would prevent you from working with children, young people and adults at risk? Yes/No (Delete as appropriate)


	Do you have any criminal convictions that would prevent you from handling finances? Yes/No (Delete as appropriate)


	If Yes, please provide the detail in a separate envelope and attach to your application form.



DECLARATION AND SIGNATURE
	Armagh Robinson Library stores and processes data in accordance with Data Protection legislation. 

I understand that the details I have provided on this form and other associated documents will be stored and processed in accordance with the Library’s recruitment procedures and may be used for monitoring the effectiveness of its equal opportunities policy.  In completing this form, I give my consent for my details to be used for these purposes.

I understand and accept that the particulars given are complete and correct to the best of my knowledge and that any untrue or misleading information will give the Governor and Guardians of Armagh Robinson Library the right to withdraw or terminate any contract of employment offered. 

I am physically and legally able to discharge satisfactorily the duties of the post for which I have applied.


	

	

	USUAL SIGNATURE:


	DATE:


Note:  Applicants who submit their application by email may be asked to sign at Interview

CANVASSING WILL DISQUALIFY.

ALL APPLICATIONS WILL BE CONSIDERED SOLELY ON THEIR ABILITY, QUALIFICATIONS, AND APTITUDE TO CARRY OUT THE DUTIES OF THE POST.
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